COMPLETING A MEMBERSHIP APPLICATION
It is up to the investigating committee to ensure the application is properly completed and all of the required information is provided before recommending the applicant be voted on. The treasurer should review the application for missing information as well, before sending the application to be processed.
Let's look at the new application. Section by section.

Section A: the applicant's information. All of this information, including sex and date of birth, is required. 

Section B: Your Auxiliary number and information are required. Otherwise, how do I know who to assign the member to? Sometimes, when this information is not included, I can look at the check. However, not all the checks have the Auxiliary number on them. (By the way, I highly recommend that you include your Auxiliary number on your checks for several reasons.)

Section C:  This section is only completed for transfers. However, for any transfer, all of this information is required. A member cannot be transferred without their number or the previous Auxiliary number. If the member is an out-of-state transfer, these have to be sent to National for processing.

Section D: This section is completed if joining.) The applicant is joining under a member of your Post. (The Post, they are joining). The VFW member's membership number must be included on the application. If the veteran was a member of the Post but is now deceased, that veteran is no longer affiliated with the Post. The applicant must complete section E and provide proof of eligibility.

Section E: This section is completed when the applicant joins under a veteran who is not a member of the VFW Post the applicant is joining. **It is the responsibility of the applicant to provide this information with their application**. Please note the wording change on the new application. It now clearly states the relationship of the applicant to the eligible veteran. An eligible veteran means this veteran would have to be eligible to join the VFW by their location of Foreign service and campaign medals earned.

Speaking of those, these are required to be listed on the application. The words FOREIGN Location have also been added. The location of the veteran’s Foreign Service belongs here. Not Ft. Bragg, not New Jersey, Chicago, or any location in the United States. (Yes, I get many applications with locations such as this listed on them. Seriously.) 

Section F: The information of the recruiter member goes here. The membership number must be included. And you now must indicate if the recruiter is an Auxiliary member or a VFW member. 

Section G: the investigating committee signatures: The investigating committee is required to completely review the application for errors and omissions before signing the application and then recommending the application be voted on by the Auxiliary. If they sign an application that is missing information, then they have not properly fulfilled their duties. Keep in mind, the Auxiliary president appoints the investigating committee. It does not have to be the same 3 members each time. However, the President and the recommending member are not permitted to be on the investigating committee. it is also recommended that the Auxiliary treasurer not serve on the committee.

You must also include the date of the meeting at which the application was accepted. 

Section H: Now we get to the serious changes. After you mark which type of membership the member is applying for, you will mark what type of payment has been or will be made. If they paid you by cash or check, then you will send the dues to me just as you always have. $18 for annual members, full amount for life members. However, if they wish to pay by credit card, they will simply mark this box, BUT NOT include a credit card number. An email and phone number will be required for anyone wishing to pay by credit card.  Once the information is entered in MALTA, the applicant will receive a message from National with a link to provide their credit card information. They will have 30 days to respond. If they do not, their application becomes void, and they will have to begin the process all over.  So please, explain this new process to your members as they continue to recruit new members. 

As treasurers, you will be able to track the progress of any credit card application you send me. I try to process all applications the day I receive them or at the latest the next day. You will receive a notification that you have a pending member. You can check the status in MALTA. if you notice one of your credit card applications has not completed the process, you may want to reach out to them. This puts the responsibility back on the prospective member. 

Section I: Finally, the member must sign and date the application. 
If each line of the application is completed by providing the information requested, completing the application is simple. 

Any application missing any of the required information will be returned to the Auxiliary to obtain and provide the missing information. No matter what it is. Please make sure all applications are properly completed before submitting them for processing. 
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