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One of the most critical steps in considering a new member for the VFW Auxiliary is the careful review of the prospective member’s application details by a three-member Investigating Committee appointed by the Auxiliary President (as outlined in Section 102 of the 2023 VFW Auxiliary Bylaws and Ritual).  
The investigating committee cannot include the Auxiliary President or the member recruiting/recommending the applicant per section 102 of the Bylaws. It is also recommended the Auxiliary treasurer not serve on the investigating committee.  
As an exclusive veterans’ service organization, the VFW Auxiliary must ensure that every prospective member’s eligibility has been thoroughly vetted by an Investigating Committee before any action can be taken on the application. According to Page 1 of the VFW Auxiliary Booklet of Instructions, “it is the duty of the Investigating Committee to see that the applications are filled out completely before they are presented to the body for consideration.” The following fields are to be completed on each application: 
All information must be completed neat and legible. Application forms dated prior to 2026 will not accepted. You should be using the most current application form. (January 2026)
	· Recruited by (Name and membership number)*
· Auxiliary Name and Number 
· Kind of Membership (annual, life, etc.) 
· State 
· Name (spelled correctly and legibly)
· Date of Birth 
· Address 
· Gender 
· City, State, Zip 
· Phone 
·  E-mail 
•
***If the membership number of the recruiter

Is not on the application, you will not receive credit for 

Recruiting the member.


	· Post Affiliated or Non Affiliated 
· Applicants Relationship to the Veteran
· Veteran (name) 
· Post Number (if applicable) 
· VFW Member ID if Post affiliated

· Name of campaign ribbons or medals (required)
· Foreign Service dates (required) 
· Location of Foreign Service
· Applicant’s signature and date 
· Signatures of the Investigating Committee (at least 2) 
· Signature line following the Obligation.  
Date the application
 


In addition to the prospective member’s application, it is the responsibility of the Investigating Committee to review proof of honorable service of the eligible veteran, unless he/she is a member of the VFW Post to which the applicant is applying for membership.   
Proof of the veteran’s honorable service in any foreign war, insurrection or expedition (as a member of the U.S. Armed Forces) may be determined through careful examination of a Separation Document (DD214) with a VFW-authorized campaign or service medal of the United States; receipt of Hostile Fire or Imminent Danger Pay, as verified by a copy of a Leave and Earning Statement (LES) issued by the U.S. Armed Forces; or service in Korea for 30 consecutive/60 non-consecutive days after June 30, 1949.  
Performance reports, travel orders, medical orders, medals reports, morning reports, assignment listings, buddy affidavits, and letters from a foreign war zone may also be reviewed if a DD214 is not available. For veterans pre-1946, a report of their discharge listing the medals and decorations that were earned is acceptable proof.  A gravestone/headstone is not acceptable proof of service as it does not include dates of service or actual location of service. 
For soldiers currently on active duty, they will not have a DD214. In those cases, the appropriate orders showing overseas deployment to a qualifying area, or awarding of an authorized campaign medal, or a LES showing Hostile Fire/Imminent Danger pay will suffice to prove eligibility. 
In order for the applicant to join as a Post affiliated member, the Veteran MUST be a member of the same Post the applicant is joining AND the Veteran MUST still be living. If the Veteran is deceased, they are no longer affiliated with the Post. Therefore, the applicant may not join as Post affiliated and will need to provide proof of eligibility. 

Once the investigating committee has thoroughly reviewed the application to ensure it properly completed, the application should be given to the secretary to present to the membership with a vote of acceptance.  (Any application missing any information, including Date of birth, Veterans information, etc., should not be presented to the members until all omissions have been completed).   Once the application has been voted on and accepted by the membership, it should then be given to the Auxiliary Treasurer to complete the process. A final inspection of the application for accuracy lies with the Auxiliary Treasurer. The application should not be sent to the Department Treasurer if any information is missing from the application. 
The application, along with the proper amount of dues, is then submitted to the Department treasurer for processing. If the applicant is an annual member, the current amount to submit with the application is $18. If the applicant is joining as a Life member, you mut submit the full amount of the Life dues, unless the dues are being paid by credit card. Any application, especially those being paid with credit card, that was signed more than 3 months prior to the application being submitted to the Department for processing, will be returned. National considers these a “dead signature” and an updated application with a new signature is required.  (Please remember that the applicant IS NOT a member of the Auxiliary and cannot be elected to an office until the application has been processed and a membership number has been assigned to the applicant.)
Please keep in mind the Department Treasurer is not permitted to alter an application in any way. Applications missing information will be returned to the Auxiliary to complete. If multiple applications are sent with one check and there is an error on one application, all the applications will be returned. 
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How to Ensure a Membership Application is Complete 
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